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[image: ]An administrator should begin the automated process by verifying the details of their organization. This administrator will have the ability to request Direct Addresses at the end of the process.



[image: ]
[image: ]Completing this identity proofing page will get the administrator to NIST LoA 2. The DirectTrust requires NIST LoA 3 identity proofing. 


To get to the required NIST LoA 3 standard, the administrator will go through multi-factor authentication by either entering a one-time password sent to a cell phone or by entering a credit card number. THE CREDIT CARD WILL NOT BE CHARGED.

[image: ][bookmark: _GoBack]The Direct Admin is not a Direct Address. It is a login mechanism for an administrator to access an interface to provision new Direct Addresses, run activity reports, and view their Direct Certificate.
The organization has the option to use their own domain or a custom sub-domain of @___.directmessaging.net (this screenshot showing myeval.md is from our testing site). If they elect to use their own domain we will provide printable instructions to configure direct.exampledomain.com

[image: ]Payment will be completed here and the left side shows what is included in the flat annual rate.

[image: ]A customer can print their Terms of Use and BAA from this checkout page.





[image: ]Once the administrator checks out, they will log into their Direct Admin and have the ability to request Direct Addresses for their desired Users. Completing this form will initiate an email to a prospective User and prompt them to go through the required NIST LoA 3 identity proofing as the administrator did previously.



[image: ]Upon meeting the identity proofing standards a User can choose the Username for their Direct Address and set their password. Once set, they can log into their Direct Address on the web, in a portal, or sync with mail clients like Microsoft Outlook and add it to mobile devices.
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STEP-BY-STEP
\erify Organization Details erify Organization Name Completed

INSTRUCTIONS

VERIFY CONVERED

ENTITY Step 1 - Verify Organization Details.

IDENTITY PROOF

ADMINISTRATIVE & The information you are providing is considered Personal Identifiable Information (PIl) and will be processed in a secure manner both in transmission and at rest.

CONTACT

SETUP DIRECT Organization Name, NPI and TaxID"

DOMAIN

Organization Name | Organization name
PAYMENT METHOD

CHECKOUT Total # of Employed Clinicians | Total # of Employed Clinicians TaxiD | TaxiD NPI NPI
COMPLETED N .
Primary US Address
Street Line 1 Street Line 1 Street Line 2 Street Line 2
Direct mdEmail®
Includes city | ciy State | Select State. Zipcode (5 digits) | Zipcode

- Unlimited Direct Addresses.
- Organizational Direct

Certifcate. Veri
- 100% Interoperabilty
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Personal Identity Proofing Process

Dear User, please follow the verification step to complete the DirectTrust required NIST LoA 3 credentialing for your Direct Address.
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Verity Personal Information Multi-factor Authentication LoA3 Certified

You have successfully verified the organization details for GUNSISESESESRNS ARSI Pcase complete the following
steps to meet the DirectTrust's NIST LoA 3 identity-proofing requirements as the administrative contact at GuGEGEESsR—_—
CRRSRR

Step 1 - Verification and Authentication.

& The information you are providing is considered Personal Identifiable Information (PII) and will be processed in a secure manner both
in transmission and at rest.

Name and Contact Information

Firstname * | First name Lastname* | Lastname
Email”® | Contact email Mobile Phone ~ Mobile
Date of Birth (YYYY-MM-DD) | Date of Birth SSN (9 digits) " | Social Security Number

Primary US Address

StreetLine 1’ | Street Line 1 StreetLine2 | Sireet Line 2
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Personal Provider Information
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Personal Identity Proofing Process

Dear sssssmmmmp please follow the verification step to complete the DirectTrust required NIST LoA 3 credentialing for your Direct Address.
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Verity Personal Information Multi-factor Authentication LoA3 Certified

You have successfully verified the organization details for Please complete the following
steps to meet the DirectTrust's NIST LoA 3 identity-proofing requirements as the administrative contact at GHNGSREESNENS
CHRSERE

Step 2 - Multi-Factor Authentication.

& The information you are providing is considered Personal Identifiable Information (PII) and will be processed in a secure manner both
in transmission and at rest.

| Account Number’

Input a VISA/MASTERCARD/AMEX Credit Card to verify your Finan

© Verification passed. However, we are unable to identify your mobile number for multi-factor authentication. Please input a credit card
to verify your identity for multi-factor authentication. YOU WILL NOT BE CHARGED AT THIS TIME.

VISAIMASTER/AMEX Card Number | Credit card number

Expire Month | — Expire Year | —

CW Code | CW

Validate Credit Card
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CONTACT
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PAYMENT METHOD
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CHECKOUT
O | directmyorg.com
COMPLETED
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Direct mdEmail®
Includes:
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organtonalDirect ® Setup your Direct Administrator Login credential admin@_.ce.myeval.md. Please

~100% Interoperabilty note this is not a Direct Address. This is your Admin userame to manage your
Direct implementation.

Administrator Usemame

admin@_ce myeval.md

Administrator Password
Password must contain 1 number, 1 Uppercase letter and be a minimum of 6 characters

Password

Confirm Password

Confirm Password

Create Admin Credential
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Payment Method

Dear essssmmmmp, please Setup your payment method here. You will review all your settings in
the next checkout page:

Direct mdEmail® Includes:

& Yearly Offer
Select a Credit Card Name on Card ~ Expires on
@2 MASTER ending in@usse  esmmmgmnse ataa— UsethisCard IR

Input a new Credit Card.
Input a Credit Card information
We accept VISAMASTERCARD/AMEX Cards: T2 @ (25

Card Number | Credit card number

Name on Card | Name on Card

Expire Month | — Expire Year | —

CW Code | CW

Input Billing Address”
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CHECKOUT
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Terms of Use and Business Associate Agreement &Print
Direct mdEmail®

Includes: <
- Unlimited Direct Addresses.

~Organizatonal Direct TERMS OF USE

Certifcate

- 100% Interoperabilty THESE TERMS OF USE (the "Agreement") are made and entered into as of 2016-

06-16 (the "Effective Date"). by and between Park Avenue Capital, LLC, d/b/a
MaxMD ("MaxMD"), a Georgia limited liability company, with offices at 2200 Fletcher
Ave, 5th Floor. Fort Lee, NJ 07024, and ("Customer"), a covered entity, with its
principal place of business at

(1 agree with the above Terms of Use & BAA

Place Order
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Identity Proof an Employee and Provision Direct address
Send a link via email to identity proof an employee and provision their Direct Address in test13.ce.myeval.md

ReceiverName | Enter Receiver Name. Receiver Email | Enter Receiver Email
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Request New Direct Address
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Please enter a username for your Direct address. The username is the part before the @sign
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